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Hean:

1. CdopmupoBaTh HHPOPMALMOHHO-HATJISHOE MPEICTABIEHUE O CYIIHOCTH
MH(}OPMAIMOHHBIX TOTOKOB Ipu peanuzanuu CO/I.

2. CdopmynupoBaTh o00OmMe TpeOOBaHUS K CHUCTEME 3JIEKTPOHHOIO
JOKYMEHTO000poTa.

3. IlpencraButh MoJenb )KU3HEHHOTO IMKIa CO/I.

4. Tloka3aTh aKTyaJbHOCTh M 3HAUUMOCTb COBPEMEHHBIX MH()OPMALIMOHHBIX
TEXHOJIOTHH B 00€CIIe4eHMH KOMMYHHUKAIUH.

Bpema: 90 mun.

quﬁno-MamepuaJlbuoe obecneuenue:

1
2.
3.
4

['OC BO 1o HamnpasJeHHIO.

PaGouas nmporpamma AUCIUTUIMHEI.
TemaTnka ceMeCTPOBBIX JOMAIIHUX 3aJaHUM.
OcHOBHas U JAONOJHUTENbHAS JINTEpATypa.

Pacnpeoenenue epemenu

BcerynurensHas yacth 5 MuH.
OcHoBHas 4acThb

Y4eOHbIe BONPOCHI:

O6mme  TpeOoBaHMA K  CHCTeME  JJIEKTpOHHOTO S0 MUH.

JIOKyMEHTO000pOoTa
Moaens xku3HeHHOTO Hukiaa COJ] 30 muH.
3aKIIF0YnTENIbHAS YaCTh 5 MuH.



BBoaHast yacThb:

TpeboBaHus K 37eKTPOHHBIM AokyMeHTaM (Cuaia Ne_ ) MOryT cojepKatb
3aKOHOJIATEJIbHBIC U UHBIE HOPMATUBHBIE IIPABOBBIC AKTHI, ONPEACIISIOIINE CTATYC
Pa3IUYHBIX IOPUANYECKUX JIUI] WIIK UX JIEATebHOCTH B ornpeiesieHHou cdepe. Yarte
BCETO, BOMPOCHI CO3/IAHUSI U UCIOJIb30BAHUS 3JIEKTPOHHBIX JTOKYMEHTOB PEIIAKOTCS
BEJIOMCTBAMU CaMOCTOSITENIbHO. VMEIOTCS HOpMAaTHBHBIE aKThl (eaepaabHbIX
OpraHOB BJIACTH, OCOOCHHO 3aMHTEPECOBAHHBIX B OBICTPOM W TOYHOM Meperaye
JIOKyMEHTUPOBAHHOW HH(POpPMAIMUA. ITO aKThl (PMHAHCOBBIX OPTaHOB, HAJIOTOBOM,
TaMO>XEHHOM CITY>KOBI U JIp.

[Ipu UCnoNb30BaHUM CUCTEM BJIEKTPOHHOTO JOKYMEHTO0OOopoTa u D] Takxke
YYUTBIBAIOTCS 3aKOHOAATEIbHBIC aKThl CyOBbeKTOB Poccuiickoit ®Denepanuu u
MpaBOBbIC aKThl, MPUHUMAEMbIC OpraHaMH HCIIOJHUTEIbHOU BIACTU CYOBEKTOB
Poccuiickonn ®epepanuu. Tem HE MeHee, NPUHLMIIBI OpraHU3alUd, OSTaIlbl

JKU3HCHHOT'O IIUKJIA JOKYMCHTOB OCTArOTCsS BO MHOT'OM CXOKHUMHMH.



IlepBblii yueOHblil Bonpoc — Q01ue TpeGOBaHUS K CHCTEMe 3JIeKTPOHHOT 0

JTOKYMEHT0000poTa

Jlnst momHOTO omucaHusl (HYHKIIMOHUPOBAHUS CHUCTEMBI HEOOXOJAMMO OYCHb

yeTko 0003HauuTh (Caaiig Ne_ ):

— pOJIH MOJIb30BATENEH;

— Tpynmnsl QYHKIMH CHCTEMBI;

— TpeboBaHus 0€30MaCHOCTH;

— KOMIIOHCHTHYIO apXUTEKTYPY;

— TpeboBaHUs K MPOrpaMMHOMY HUHTEp(decy JoCTya K CUCTEME;

— CHHCOK CBSI3aHHBIX CTaH/IApPTOB.

Posn noas3oBaresen (Caaiag Ne )

Perucrparop — COTpyIHMK OpraHu3aly{, 3aHUMAIOLIMKCA PErucTpanueu
BXOJISIIEH, UCXOIAIIEH I BHYTPEHHEN KOPPECTIOHACHIIUU OPTaHU3ALUU.

IToMOIIHUK — COTPYAHHUK OpPraHu3alli¥, 3aHUMAIOIIUNCI MOATOTOBKOU
MIPOEKTOB PE30JIIOIUN U 00€CTICYMBAIOIINI UX COTJIaCOBAHHUE.

PykoBoauTesib — COTPYJHHMK OpPraHU3alM{, NPUHAMAIOIIMN pEIICHUS U
YTBEPKAAIOLINN JOKYMEHTBI U PE3OJIIOLUH.

HcnonHuTe b — COTPYJHHMK OpraHU3alMM, HCIOJHSIOMMNN PE30JIIOIUM
PYKOBOJUTENS, MOATOTABIMUBAIOIINA TMPOEKThl JOKYMEHTOB, OOECIEeUHUBAIOIINMA
COTJIACOBAaHME IIPOEKTOB JOKYMEHTOB.

KonTposiep — COTpyIHHMK OpraHu3anud, KOHTPOJMUPYIOMIUA MPOLECC
VICTIOJIHEHUS IOKYMEHTOB U PE30JIFOLIHM.

T'ocTh — COTPYAHUK OpraHU3alUuK, KOTOPOMY TPEOYETCsl HANTH TIOKYMEHT WU
MOJIYYUTh HHPOPMALIUIO O JOKYMEHTOOOOPOTE.

I'pyvinnsl dyvakmmi cucrembl (Caanag Ne )

OcHOBHBIE ~ (DYHKIIMM  CHUCTEMBI  3JEKTPOHHOIO  JOKYMEHTO00OpOTa

pa30MBaIOTCS Ha CIEAYIOIIUE TPYIIIbL:



1. Pecucmpayus oO0okymenmoé — (PyHKIMH BBOJA M PEIAKTHUPOBAHHS
pEerucTpallioHHON  MHGOpPMAIMKM, TPUCBOCHUS  PETUCTPALMOHHOTO  HOMEpa
JIOKYMEHTA, [1€YaTH PErucTPalMOHHON KapTOUKH.

2. Iloozomoeka npoekmos 00Kymenmoe — GyHKIIUU padOTHI C SJICKTPOHHBIMU
daiinamMu 10KYMEHTOB.

3. Coznacosanue npoekmoe O00Kymenmoé — (PyHKINH TOITOTOBKU
MapuipyTOB COTJIACOBAHMSI, OTIPABKH MPOCKTOB JOKYMEHTOB II0 MAapIIpyTy,
BBINIOJIHEHHUS ONIEPALMil COIIACOBAHMS M YTBEPKACHHS POEKTOB JJOKYMEHTOB.

4. Iloonucanue O0oKymenmoé — (QYyHKUHUU HCIOIB30BAHUS DIIEKTPOHHOM
1(POBOM MOAMUCH JJI IPOCTABJICHUS MPU3HAKA MTOAMMCAHHOTO IOKYMEHTA.

5. Jloeeoenue ookymenma 00 aopecamoé — (PYHKUUH YBEJOMIICHUS
aZipecaToB O 3apErUCTPUPOBAHHBIX JOKYMEHTAaX.

6. Ilouck 0okymenmoe — (PyHKIIMU TOMCKa TOKYMEHTOB IO aTpulOyTam u
KOHTEKCTY AJIEKTPOHHBIX (pailyioB.

7. Iloozomoeka npoexmog pe3ontoyuii — PyHKIIUHA BBOJA U PEIAKTUPOBAHUS
JAHHBIX PE30JIIOIUH, MTOJTOTOBKH PE30JIIOLUHU ISl TIeYaTH.

8. Coznacoeanue npoexkmog pezontoyuii — GyHKIIUHA TOATOTOBKY MapIIpyTOB
COTJIaCOBAaHMS, OTIPABKU IPOECKTOB PE3OJIONMA [0 MapIIpyTy, BBINOTHEHUS
Omepalnii COrJIaCOBAHUS U YTBEPKICHUS MPOCKTOB PE3OTIOLUH.

9. doeedenue pezontouyuu 00 ucnoanumenna — (PyHKIUUA YBEIOMIICHHUS
UCTIOJIHUTETIEN 00 YTBEPKIEHHBIX PE30TIOLHUSIX.

10. Hcnonnenue pezonwoyuu — (QyHKIAA OTYETOB O XOJ€ HUCTIOTHEHHS
PE30JIONMY, OTMETKH TPOIEHTA HCIOJHEHHUSI PE3O0JIIOIUH, OTMETKH O (aKTe
UCIIOJIHEHUSI PE30JIIOLIUH.

11. IHouck pezontoyuu — GyHKIINN TTOMCKA PE3OTIOIUHN TI0 aTpUOYTaM.

12. Koumpons ucnonnenusa — QyHKIIMM TOCTPOSHUSI OTYETOB KOHTPOJS 00
UCIIOJIHAEMBIX, MPOCPOUYECHHBIX PE3OJIIONUAX, OTMETOK KOHTPOJEPOB O XOJe
UCTIOJTHEHHSL.

13. Omuemut — pyHKIIMM yKa3aHUS TaPAMETPOB U MOCTPOCHUS OTYETOB.



14. Bzaumoodeiicmeue c¢ Opyzumu cucmemamu — YEpe3 MNPOrpaMMHBIN
uHTepdelic B3aUMOJAEHUCTBUS CHCTEMBI AJIEKTPOHHOIO JIOKyMEHTOO0OpOTa ¢
JPYTUMHU CUCTEMaMU OTIIpaBKa MPOEKTOB JIOKYMEHTOB Ha COTJIACOBAHUE B JIpyrue
CUCTEMBI, OTIPABKA PE3OJIFOLUY C TOKYMEHTOM Ha UCIIOJHEHUE B JPYTUE CUCTEMBI.

IIporpammublii uHTepdeiic nocryna (Caaiig Ne_ )

[IporpamMmMmHBIil ~ uHTEppelc  gocTynma K  CHCTEME  BJIEKTPOHHOIO
JOKYMEHTOO0O0pOTAa TOJKEH 00€CIIEUNBATD:

1. TloAroToBKY AJis perucTpaliy BXOASILETO TOKYMEHTA.

2. Cozmanme mpoeKkTa JOKYMEHTa (CO3/laHue PETUCTPAIMOHHON KapTOUKH
¢ (aillaMu 3JIEKTPOHHBIX JOKYMEHTOB).

3. MuaunuupoBanue oOpabOTKH MPOEKTa JOKYMEHTa COTJIacHO IabioHam
00paboTKH.

4. NHdopmupoBaHUE O XOA€ UCIIOJIHEHUS PE3OIIOLUY.

TpedoBanus k 6esonacnocTu (Caaig Ne_ )

1. AytenTtudukarys nojab30BaTels MIPU BXOJIE B CUCTEMY;

2. Pazgenenue mpaB 10CTyMa K perucTpallMOHHBIM KapTOUKaM (IPOCMOTP,
peaaKkTUpOBaHUE, YAAICHHE) B 3aBUCUMOCTH OT POJIM MOJIb30BATEIIS;

3. Pa3znenenue npas 1octyna K pe3oironusaM (IpocMoTp, peJakTUPOBaHUE,
yAaJIEHUE) B 3aBUCUMOCTH OT POJIU MOJIb30BATEIIS.

Komnonentnas apxurexkrypa (Caaig Ne_ )

OCHOBHBIMU 3JIEMEHTAMU APXUTEKTYPHhI SBISIOTCA:

1. KnueHntckoe pabodee MECTO — KOMIIOHEHThI TOJb30BATEIbCKOTO
uHTep(delica U 3IEMEHTOB YIPaBIEHUS.

2. CepBep NpUIOKEHUIM — CEpBEPHbIE KOMIIOHEHTHI BHITIOJIHEHUSI OU3HEC-
JIOTUKH CHCTEMBI.

3. CepBep 0a3bl JaHHBIX — KOMIIOHEHTHI XpaHEHUsI U JOCTYTNA K JTaHHBIM.

KOMIOHEHTBI cHCTEMBI JIEKTPOHHOTO JOKYMEHTOO0O0POTa B3aUMOIEUCTBYIOT
C ApYTMMH CUCTEMaMU 4Yepe3 MporpaMMHbIil uaTepdeiic B3aumonenicteus C3/10, B
CBOK OYepenb APYrHE€ CHCTEMbl B3aMMOJCHCTBYIOT C CHCTEMOM 3JIEKTPOHHOTO

JOKyMEHTO000poTa uepes3 nporpammusiil uatepdeiic CIJ0.



Jliist oOecrieueHust BBINOJHEHUST (YHKUIUNA 3JIEKTPOHHON LU(POBOIl MOAIKCH,
KOMIIOHEHTBl CHCTEMBI JJIEKTPOHHOIO JOKYMEHTOOOOpOTa B3aUMOJEHCTBYIOT C

KOMITIOHEHTaMU UH(PACTPYKTYPhI OTKPBITHIX KIHOYEH.
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Bropoii yueOHbIil Bonpoc - Moaeab :xu3HeHHOro nukiaa CIJ1

Mopens xxu3HeHHoro nukiaa COJl aBiseTcs cnupaibHON M BKIIIOYAET B ceOs
CJHEYIOIIHE ITAIIBI:
1. Co3nanue/penakTupoBaHue.
2. JIBmkeHHeE.
3. 3amaua.
4. MOHUTOPUHT.
5. Apxus.
Kv3HEeHHBI UK JOKYMEHTa HE JOJKEH 00s513aTeIbHO BKIIIOYATh B ce€0s BCE

stansl (Caaiig Ne ).

CO2 JaHue/S
Pe R KTHROEIHWE

MOH MTORVHT

apmNa

Cmaiizg Ne - JKu3HEHHBIN IUKII TOKYMEHTA B CUCTEME

Co3nanue/penakruposanue (Ciaaiig Ne_ ).

[Tox cozmanueM NOHUMAETCs TIMOO HEMOCPEICTBEHHOE CO3AaHUE TOKYMEHTA B
COJl u xpanenue ero B bBJ[ mokymeHTOoB, 10O perucTpamus JIOKYMEHTa,
XpaHAIIErocsl BO «BHEHIHEW» cucrteme. llocnme Toro, kak JOKYMEHT CO3[aH Ha
CJIETYIOIIEM BUTKE IOKYMEHT Ha 3TOM dTane OyJeT peakKTUPOBATHCA.

JBuxenue (Caaiin Ne_ ). JIokyMEHT IOCJI€ CBOETO CO3/IaHUSI MOXKET OBITh
OTIPaBJICH APYTruM mnoib3oBaresisiMm COJ 1Jist BEITIOTHEHUST HaJl HUM OTIPEICIICHHBIX

periiaMeHToM paboT, Hampumep, COrJIaCOBaHWE, IMOJNUCH, PEIAKTUPOBAHHUE,



O3HaKoMJIeHHWE W Jp. Takoe COCTOSHHME JOKYMEHTa OIpEAeNsieTcsl MpaBUiIaMu
OpraHu3alliy, ¢ OJTHOM CTOPOHBI, ¥ TUIIOM JIOKYMEHTA, C IPYyTOi.

3agaya (Ciaampa Ne_ ). AKTUBHBIE JOKYMEHTBI MOTYT MOPOKIATh 3a/1a4H,
KOTOpbIe HEOOXOJUMO BBIMIOJHUTH AJISL TOTO, YTOOBI OTPa3UTh Ha3HAuU€HUE (BHJ)
JOKyMeHTa. TakuMu 3aiauaMu MOTYT OBbITh: IOPYUY€HHUE; KOHTPOJIb 3a BBIIIOJHEHUEM
NPEANUCAHMS, COAEPKALIErocs B JIOKYMEHTE U T.A. DTOT 3Tal KU3HEHHOTO IUKJIa
JIOJKEH 00eCIeYrBaThCs MOACUCTEMOM KOHTPOJIS 32 BBIMIOJIHEHUEM 3a/1a4H.

Monutopunr (Caaiig Ne_ ). [lon MOHUTOPUHIOM MOHUMAETCs HaOOp
NENCTBUI, 00ECIeYMBAIOIINX KOHTPOJIb HAJl COCTOSTHUEM JIOKyMeHTa. [lonb30Barens
C COOTBETCTBYIOIIMMHU MPUBUIIETUAMHU JIOJKEH B JIF0OONH MOMEHT BpEMEHH 3HATH, B
KaKOM COCTOSHUM HAaxXOIHWTCS JOKYMEHT: pENaKkTHUpyeTcs, Ha TIOANUCH, Ha
yTBepxkaeHuu u T.7. Crofia e cieayeT OTHeCTU (QyHKIIUHU MOJCUCTEMbI KOHTPOJIS 32
BBIIIOJIHEHUEM 3a/1a4H.

ApxuB (Cnaiix Ne_ ). «OtpaGoTaHHBII» JOKYMEHT MOXET OBITh CHAaH B
3JIEKTPOHHBIN apXuB, rie o0ecrneunBaroTcs (GYHKIUU XpPaHEHUs, TOMCKa U JIOCTYyIa
K JOKyMEHTY B TOM CJIy4ae, €CJIi OH «MOXET MOHAI00UTHCS» B IajbHEUIIIEM.

PaccMoTpuM cxeMy JBH>KEHHsI HAa IPUMEpPE TOKYMEHTa, co3aaBaemoro B CO/1,
a 3aTeM OTIpPABIEMOr0 aBTOPOM CHayaja OJHOMY IIOJIb30BATENIO  JUIS

COIJIacOBaHMs, a 3aTeM BTopoMy Ui yTBepkacHus (Caaim Ne ).
A

OOJIB30BA

>

h 1t iy L® is L Epents

Cnaiin Ne - BapuaHT IBU>KEHUSI JOKYMEHTA B CUCTEME

Ilyctb B MOMEHT BpeMEHH t1 IEpBbIM IMOJIB30BATENIb CO3MAET JIOKYMEHT,

KOTOprﬁ B MOMCHT BpPCMCHHU 2 MNePeChUIACTCA BTOPOMY IIOJIB30BATCIIXO HaA
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cornacoBanure. Ecnu BTOpoO#l Mmojb30BaTElbh COTJIACOBBIBAET €r0, TO JOKYMEHT B
MOMEHT BPEMEHHU 3 MEpPEChUIAETCS Ha YTBEPKICHUE TPETHEMY IOJIb30BATENIO, a
3aTeM JuOO0 OTHpaBigeTCs Ha J0pabOTKy aBTOpYy, JUOO yTBEpXKAAeTca U
OTIpaBisieTCs B Kakyro-1u6o moacuctemy MC. OnucanHoe ABMKEHUE TOKYMEHTA
ITI0Ka3aHO KPAaCHOM JIMHUEM.

OnHako BTOPOM IIOJB30BATENb TAaKKE€ MOXKET OTIPAaBUTh JIOKYMEHT Ha
opaboTKy aBTOpY, Touka (t22). M mocie BHeCEHMs] M3BMEHEHUN U KOPPEKTUPOBKU
JIOKYMEHTa, CXeMa €ro JIBM)KEHUE OYJET CTPOUTHCS IO MPEKHEMY aITOPUTMY, HO
OyZeT CIBUHYTA BJIOJIb OCH a0CIMCC HA HEKOTOPBIM MHTEPBAJ BpeMEHU (IIOKa3aHO
cuHel TuHuel ). B MoMeHT BpeMeHu t4 BTOpOii 0JIb30BaTeNlb MOKET OTBEPTHYTh YKe
n0paboTaHHBIN MMOJIB30BATEIEM BapUaHT JOKYMEHTa (cepasi JIMHUSA).

Takxum 06pazom, poriecc IBIKEHUS TOKYMEHTA 10 BPEMEHH OTIPEIEISIETCS KaK
€ro pEeriiaMeHToOM, TaK U CaAMUM COCTOSIHUEM JTOKYMEHTa. JTOT MIPOLECC IOJKEH
ObITh oOOecrnieyeH wuHGOpPMALME O HEMEMJICHHOM (B ONpPENEICHHBIA MOMEHT
BPEMEHM) COCTOSIHUM JIOKYMEHTA U O TEKYIIEH BEpCUH IOKYMEHTA.

Ecnu paccMOTpeHHBI JOKYMEHT MOPOXKAACT IMOJYMHEHHBIA JTOKYMEHT, TO
CXema €ro JBWXeHUA (IMOJYMHEHHOI0 JTOKYMEHTA) TakK ke OyJeT COOTBETCTBOBATh
cxeme, nmpuBeacHHON Ha (Coraiige Ne_ ) Kak OT/EIbHOIO JIOKYMEHTA.

CymiectByet psia TpeOOBaHUN JUIsl CUCTEMBI JOKYMEHTOOOOpOTa, BHEAPEHUE
KOTOPBIX CBSI3aHO C MPUBJICUEHUEM JIOTTOJTHAUTEILHOTO MPOrPaMMHOTO 00€CTICUeHUSI.
Tak, nias TOro 4YTOOBl XpaHUTh HUCTOPUIO TOTO WM HWHOTO JOKYMEHTa, s
KypHaJIU3aluK mpolecca paboThl OJIb30BAaTENIEH C TOKYMEHTaMU MPEIIoIaraeTcs
WCIIOJIb30BaHNE BO3MOXKHOCTEH Kakou-mubo pensiuonHoit CYBJl, B udactHOCTH
CVYB]] Oracle. HonomuutenbHbiM o00cHOBaHueM ucnojb3oBanus CYBJ] Oracle
sBiseTcst HeoOxonumocTh uHTerparuu COJ1 ¢ 6azamu manabix Oracle, XpaHsSmmuMA

aKTyaJIbHYIO CIIPABOYHYIO MH(GOPMAIIHIO JJI HAITOJTHEHHS JOKYMEHTOB.
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3akioueHue

T.o. conmepkaHue 5TamnoB >KM3HEHHOro IHKiIa Aokymenta B COJ] MoxkHO
OTPEJENINUTD CAEAYIOIIUM 00pa3oM:

1. Co3nanue mpoekTa AOKYyMEHTa — BbINoJHsEeTCS VcnonHuTtenem npu
MOJIYYCHUM 3aJlaHus Ha co3JaHue JokyMeHTa. Co3gaeTcsi MPOeKT JOKYMEHTa,
coJiep Kallluii HEOOXOAUMBIE PEKBU3UTHI U COAEPKaHHUE.

2. CorsiiacoBaHue NMpoeKTa JOKyMeHTa — uHuimupyercs Vcnoaaurenem (1o
HEOOXOJIMMOCTH), MPEACTABISAET CO00M cOOp BU3 MO MPOEKTY JOKYMEHTa Iepen
OTIPAaBKOM HAa MOANKHChL PAOOTHUKY OpraHu3alud, OT HMMEHU KOTOPOTO
U3J1aeTCs/TIOMUCHIBACTCS TOKyMeHT. Corjlacyronuil BUBUPYET MPOEKT TOKYMEHTA!
MIPU TTOJIOKUTEIILHOM BU3UPOBAHUU MTPOEKT IOKYMEHTA NEepPeAacTCsl Ha MOMUCH (110
HEOOXOJMMOCTHU — B Clly4ae, €CIM NPOEKT JOKYMEHTa IMOJIUCHIBACTCS B
AJIIEKTPOHHOM BHUJE), NMPU  OTPUIATEIHBHOM BHU3WPOBAHUU TNIPOEKT JTOKYMEHTA
Bo3Bpamaercs Mcnomuurento. McnomHuTeNb yCTpaHIET 3aMEYaHMsI U OTIPABISET
MPOEKT JOKYMEHTa Ha IMOBTOPHOE corjacoBaHue. Ecinu corimacoBaHue MpPOEKTa
JIOKyMEHTa He MPEAYyCMOTPEHO WJIM COMIACYIOIIUNA U TOAMUCHIBAIOIINMA OJTHO JHIIO,
TO JOKYMEHT MOXKET NepeAaBaThCs Cpa3zy Ha MOAMUCE.

3. loanucanue mpoexkTa AOKYMeHTa - HHHUIMUpyeTcs HcmomHutenem,
BBINIOJIHAETCS B CIIy4ae, €ClI MPOEKT JOKYMEHTa MOJIUCHIBAETCA B 3JIEKTPOHHOM
Bune. lloamuchiBarommii  MOTydaeT TPOEKT JOKyMEHTa Jub0 C  JINCTOM
coriacoBaHusi, MO0 0e3 Hero, U MOXeT JMOO MOANHUCATHh MPOEKT JOKyMeHTa (B
JTAHHOM CJIy4ae CEKIIMS «COJACpP:KaHUE» OJOKUPYETCS OT U3MEHEHUN M JTOKYMEHT
nepeier Ha Clenyromui JTar), Ju00 OTKa3aTh ¢ BBOJAOM KOMMEHTapHs, TOTIa
MPOEKT JOKyMeHTa BepHeTcs Mcnomnurento Ha nopaboTky. VMcnomnurens mocie
YCTpAaHECHHsI 3aMEUaHW MOKET OTIPABUTh MPOEKT JOKYMEHTa IOBTOPHO Ha
noanuch. B ciiydae moanucaHusi mpoekTa JOKyMeHTa Ha Oymare McmomHutens
pacrieuaTbIBaeT MPOEKT JOKYMEHTa U JIUCT corjiacoBaHus (10 HEOOXOAMMOCTH) U
nepesaeT Ha NOANKUCHh B OyMa)KHOM BUJE.

4. OrnpaBka Ha  perucTpanuio/perucTpamusi —  UHULUUPYETCS

HcnonnureneM no (axkty mosydeHusl MOAMMCAHHOTO MPOEKTa JIOKyMeHTa (Kak B
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cCUCTEME, TaK U BHe ee). [lemompousBoauTens (PErucTpaTrop) MOIYy4YaeT MPOEKT
JOKyMEHTa M JHOO PEerucTpupyer ero (IOKyMEHTY NpHUCBauBaeTCs HOMEp, s
ajapecata JOKyMeHTa (OpMHUpYyeTCs YyBeIOMJIEHHE), Ju00 OTKa3bIBaeT B
perucTpanuu, ykKazaB NpuyuHy, VICTIOTHUTENh MOXET YCTpaHUTh NPUUUHY H
OTIPAaBUTh HA PErUCTPAlMI0 TOBTOPHO. B ciyuyae eciau MoOJNUCaHUE MPOEKTa
JOKyMEHTa ObLTO BHE CUCTEMBI, MICIOMHUTENs OTHPABISIET MPOEKT JOKYMEHTA Ha
pEruCTpallii0 M IEpelaeT OpUrMHAl IPOEKTa JOKYMEHTa C IOJIHUCHIO,
Jlenonpou3BoAuTeNlb (PErUCTPATOp) OTKPHIBAET MPOEKT JOKYMEHTa, CKaHUPYET
OpUTHHAJ U PETUCTPUPYET JOKYMEHT.

5. Ilosyyenue/ oTnmpaBka Ha MHCHOJHeHHMe -  anpecary (opmupyercs
yBeJloOMJIeHHEe, Ha cBoeM paboueM mecte (PM) ampecaTr mosnydaer yBeaomJeHUE U
nanee paboTa ¢ JOKYMEHTOM OCYIIECTBIISIETCSI B COOTBETCTBHE C €r0 COJIEPIKaHUEM.

[To MHeHHUIO crienuanucToB, uaeanbHas CO/] nomkHa 001aaaTh CienyoIUMU
CBOMCTBAMMU:

Bo-nepBbIX, cuctema J0JDKHA TOJHOCTBIO OOecleuyuBaTh BCE OIEpaluu
OyMa)XHOTO JOKYMEHTOOOOpOTa M TEPEBOAUTH HMX B DJIEKTPOHHBIM ¢dopmar —
HA4MHas OT pabOThI C BXOAAIIMMHU JOKYMEHTaMU U 3aKaHUMBas paboToil ¢ apXUBHOU
JOKyMEHTaIMel. DTo HEe0OXOAMMO I TOTO, YTOOBl M30ekaTh IyOIUpOBAHUS
aHAJIOTMYHOU PabOThl ¢ OyMaKHBIMU JOKYMEHTaMHU.

Bo-BTopbix, CDOJI pomxHa MNOANEPKUBATh OYEHb MIMPOKUN MEpeUYEHb
byHkuuid, oOecneyuBalOmUX paboTy C AJIEKTPOHHOM JIOKyMEHTauuen B
OopraHu3aluu: nmpeoOpa3oBaHue OyMa)KHbIX JOKYMEHTOB B AJIEKTPOHHBIN (opmMar,
HAJCKHYIO 3allUTy HWHOOpPMAIMU, HACTPOWKH JOCTyMma K JIOKYMEHTallUH,
MapuIpyTU3aLKI0, COTJIaCOBAaHUE U O0CYK/IEHHE JOKYMEHTOB, TOUCKOBYIO CUCTEMY

BHYTpHU 0a3ml JaHHBIX, HY6HI/IK3HI/II/I, MMOANMCKY Ha paCCBUIKY YBGILOMJ'ICHI/Iﬁ 1 MHOI'OC

JIpyroe.
Jlekuuio paspadoran:
Houent xadgeapst UC
K.T.H., IOIIEHT
« _» 202 . B.E. Paukos
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